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APPLICATION FORM


IMI Accreditation Light Vehicle (LV) Assessor Specification – General

· In order to provide the level of competence and value required in the IMI Accreditation assessment approach, an IMI Assessor must provide full evidence of appropriate experience, knowledge, competence and personal qualities. 
· They will have a breadth of experience across the motor industry and will be able to cope comfortably with pressure and the need for accuracy; both during the IMI Assessor workshop and subsequently in carrying out IMI accredited assessments for candidates. 
· They will be able to gather evidence against competences. 
· In order to qualify for assessment as part of the IMI-Accredited Assessor Award for Light Vehicle SMT, you are first of all required to complete the attached questionnaire.  It should not be treated as a test, rather an opportunity for you to confirm your suitability for the role by declaring your current skill-set. 
· NB. Through IMI we seek to measure the current competence of the candidate in relation to the benchmark set out by industry experts.     

Qualifications and CPD

· Whilst qualifications are not mandatory to become an assessor, it would be an advantage for the candidate assessor to hold relevant academic or industry recognised qualifications.  Similarly, alternative evidence that they are able to operate at the required level is also acceptable.


Candidate Specification

	Experience 

	· Previous coaching and assessing experience of candidates in the LV Sub sector at Level 2/3
· IMI Accredited LV achievement
· A minimum of 5 years and recent experience of working with or within the Motor Industry in this sub sector
· Evidence of previously delivering measurable improvements in the sector e.g. via the provision of training, coaching or assessment first hand  



	Knowledge 

	· Up to date knowledge of good practice in the sector including legislation and legal accountability
· Up to date knowledge of the Light Vehicle Maintenance and Repair sector of the Motor Industry
· Understand fundamental LV skills across all competences
· Have a working knowledge of  giving both positive and negative feedback to candidates
· Awareness of the codes of practice and professional standards within the sector
· Set up strict but fair assessment environment, including the facilitation of online testing and results
· Understand the aim, structure and content of the IMI Accreditation model




	Core competency 

	· Set up a LV assessment
· Benchmark a vehicle accurately
· Assess a candidate consistently and fairly
· Mark a set of candidates documents accurately
· Express their conclusions effectively 
· Give relevant and balanced feedback



	Personal qualities

	· Engender confidence and respect
· Develop rapport within a given time frame
· Demonstrate a high quality of inter personal skills
· Demonstrate strong communication skills that can be adapted to suit the style of the participant - the ability to listen effectively is a key skill here.
· Uphold integrity and professionalism – this includes safeguarding the principles of IMI Accreditation 
· Maintain confidentiality at all times
· Ability to adhere to the IMI Code of Conduct and to impart the importance of the latter to  candidates 


IMI - Accredited Assessor Application Form

This application forms part of the process to become accredited as an IMI assessor.  Before completing it is important that the applicant is familiar with the breadth of competences that are assessed within the IMI Accreditation process.  The application must contain hard evidence and examples.

When complete, please forward to:  nicolam@theimi.org.uk

A. Personal Details   * indicates mandatory information
	Title*
	

	
	

	Surname*
	

	
	

	Forenames*
	

	
	

	Date of Birth *
	

	
	

	Gender *
	

	
	

	Ethnic Origin Number
 (see codes on last page) *
	
	Special Needs
(see codes on last page)*
	

	
	

	Home address*
NB. Please include county in UK
	

	
	

	Postcode*
	

	
	

	Mobile Telephone*
	

	
	

	Email* 
	

	
	

	Employer Name*
	

	
	

	Employer Address*
NB. Please include county in UK
	

	
	

	Postcode*
	

	
	

	Work  Telephone*
	

	
	

	IMI centre affiliation  - name and address of approved centre
(if applicable)
	




B. Qualifications

	Please list relevant qualifications achieved 

	Qualification
	Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	





C. Personal Expertise and Knowledge   * indicates mandatory information
	C1
Please indicate your assessing and coaching expertise   - indicate where this has been automotive sector specific and the level that it applied to, e.g. Service Maintenance Technician, Diagnostic Technician, Master Technician/Inspection Technician.


	Assessing experience/Level/Automotive or other, and give specific examples where criteria based assessment techniques have been used.








Coaching experience/Level/Automotive or other











	C2
It is essential that assessors have a minimum of 3 years automotive industry experience within the Light Vehicle Maintenance and Repair sector.  Please indicate your experience of working with or within the motor industry.


	

















	C3
Please provide evidence that you have an up to date knowledge of good practice in Light Vehicle technology, include all CPD you have undertaken in the last 5 years


	













































D. Confidentiality Agreement   * indicates mandatory information

On applying to act as an assessor for IMI Accreditation models, you are required to undertake an agreement of confidentiality.  Please read and confirm your acceptance below:

I agree that all information entrusted to me regarding the IMI Accreditation models, including but not limited to assessor and entrant details and contents of submission and scoring materials and feedback reports, shall be treated in strictest confidence and used for the sole purpose of performing the role of an IMI Accredited assessor.  I agree that this information will not be passed nor disclosed to any third party.  

I shall take all reasonable steps to ensure that confidential information is not inadvertently disclosed.  All materials provided by the IMI and associated with the IMI accreditation scheme shall remain the property of the IMI and shall be returned as and when requested to do so.  This agreement will remain in force in perpetuity.

I hereby agree to be bound to and abide by this confidentiality arrangement*:
	
	

	Signature*
	
	Date*
	

	
	

	E. Declaration   * indicates mandatory information


	
	
	Tick or state yes

	I apply to be an IMI Accredited assessor at the level shown*
	LV
	

	
	
	

	
	

	I declare that the information given in this Application Form and the supporting documentation provided is correct to the best of my knowledge *
	
	

	
	

	I  agree to pay the relevant fees to be accredited as an IMI assessor*
	
	

	
	

	I understand that if successful in this application I will have to attend and pass the one-day IMI Accredited Assessor Workshop and understand and sign the IMI Assessor Code Of Conduct before becoming accredited*
	
	

	I understand that in agreeing to participate in the IMI Assessor Workshop, I am bound to conduct all prescribed preparatory work – I acknowledge that failure to do so could seriously compromise my chance of success.    
	
	


	

	
	

	Signature*
	
	Date*
	




F. Declaration by the sponsor or centre coordinator

	* indicates mandatory information

	
	state “YES” or N/A

	I declare that the information given by the applicant in this application form and the supporting documentation provided is correct to the best of my knowledge *
	
	

	
	

	I  agree to pay the relevant fees for the applicant to be accredited as an IMI assessor*
	
	

	
	

	I understand that if successful in this application, the applicant will have to attend and pass a one-day IMI Accredited Assessor Workshop including understand and sign the IMI Assessor Code Of Conduct before becoming accredited. Furthermore, I understand that in agreeing to participate in the IMI Assessor Workshop, the applicant is bound to conduct all prescribed preparatory work – I acknowledge that failure to do so could seriously compromise their chance of success. *
	
	

	

	
	


	

	
	

	Signature*
	
	Date*
	




*Terms and conditions – Full payment must be received before the training/workshop takes place. Notification of cancellation must be received two weeks prior to the delivery of the workshop. Where notice is received two weeks before the workshop the candidate will be moved to the next available date. If cancellation is received with less than two weeks’ notice monies will be forfeited and a further full payment will be required in order to attend any future workshop.       


If submitting the form electronically please state in the accompanying email that you fully commit to all the points in this application



Ethnic Origin Codes

	England & Wales
	Code
	
	Scotland (S/NVQ only)
	Code

	White
	
	
	White
	

	British
	01
	
	Scottish
	41

	Irish
	02
	
	Other British
	42

	Any other white background
	03
	
	Irish
	43

	Mixed
	
	
	Any other White background
	44

	White and black Caribbean
	04
	
	Mixed
	

	White and black African
	05
	
	Any Mixed background
	45

	White and Asian
	06
	
	Asian, Asian Scottish or Asian British
	

	Any other Mixed background
	07
	
	Indian
	46

	Asian or Asian British
	
	
	Pakistani
	47

	Indian
	08
	
	Bangladeshi
	48

	Pakistani
	09
	
	Chinese
	49

	Bangladeshi
	10
	
	Any other Asian background
	50

	Any other Asian background
	11
	
	Black, Black Scottish or Black British
	

	Black or Black British
	
	
	Caribbean
	51

	Caribbean
	12
	
	African
	52

	African
	13
	
	Any other Black background
	53

	Any other Black background
	14
	
	Other ethnic background
	

	Chinese or other ethnic group
	
	
	Any other ethnic group
	54

	Chinese
	15
	
	

	Any other ethnic group
	16
	
	

	
	
	
	

	Northern Ireland
	Code
	
	

	White
	21
	
	

	Chinese
	22
	
	

	Irish traveler
	23
	
	

	Indian
	24
	
	

	Pakistani
	25
	
	

	Bangladeshi
	26
	
	

	Black Caribbean
	27
	
	

	Black African
	28
	
	

	Black Other
	29
	
	

	Mixed ethnic group
	30
	
	

	Any other ethnic group
	31
	
	



	Special Needs
	Code

	Sight
	S

	Hearing
	H

	Learning
	L

	Mobility
	M

	Other
	X

	Candidate prefers no statement
	O
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